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Funding Opportunities
at the Institute of Education Sciences:

HOW TO APPLY
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My name is Emily Doolittle and today I'll talk to you about the application process for submitting an
application to IES. | just want to remind you that we do encourage you to ask questions during the webinar.
I'll stop periodically to check if there are any, but send them in as they come up and we'll try to get to all of

them today.



Today you’ll learn

...how to find Application Materials
...how to use Grants.gov

..what goes in an application
...how to format your application
...program-specific information
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Today, you'll learn about how to find application materials and how to use Grants.gov. That will be the
focus of our webinar today. I'll also describe what goes into an application and the different formatting
requirements for an application. We’'ll finish the webinar with some program-specific information.



Connecting Research,
Policy and Practice

Finding Application Materials
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First, let’s talk about how to find the application materials.



You Need 3 Things to Apply

1. Request for Applications
2. IES Grants.gov Application Submission Guide

3. Application Package
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You need three things to apply for a grant through IES. The first is the Request for Applications (RFA). This
describes all the substantive requirements of a research application. The second thing you need is the IES
Grants.gov Application Submission Guide. This is a document we prepared to help you with the
Grants.gov process, with preparing a grant application, and with submitting that application using the
Grants.gov application portal. Much of what I'll talk about today during the webinar is included in that
Grants.gov Application Submission Guide. Finally, you will need the correct application package in order to
apply.



The FY 2013 Requests for Applications and the

Grants.gov Application Submission Guide are
available on:

http://ies.ed.gov/funding

Sign up for the IES Newsflash:
http://ies.ed.gov/newsflash
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All fiscal year (FY) 2013 RFAs and the Grants.gov Application Submission Guide can be found on the IES
Funding Opportunities page. You see the web address there. In the next screenshot, I'll show you the IES
page and where you can sign up for the IES NewsFlash. The NewsFlash is an e-mail alert system that we
have. You can sign up to get all sorts of different kinds of e-mail alerts from IES and its Centers. One
important type of e-mail alert you can sign up to get is for upcoming funding opportunities. | strongly
encourage you to sign up for the NewsFlash. It's a good service.
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Here on the IES page, circled at the top in red, you will see the Funding Opportunities tab.
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Under News & Events, this is where you find the NewsFlash. If you haven’t yet done so, please go and
sign up for the NewsFlash. That's something you'll find pretty useful.
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FUNDING OPPORTUNITIES

Steps to Applying for IES Grants

1. Identify a current funding opportunity that matches your research

interests and identify the relevant Letter of Intent and application
deadlines

2. Register for a funding opporunities webinar to leam more about the
application process and c»?jwmnding opportunity.

3. the lequest for i
submission guide, and appltskian package

4. Submit your (optional but strongly encouraged) Letter of Intent.

5. Submit your to Grants.gov before the deadline,

Note: See “Other IES Funding Opportunities™ for IES grants that follow
different application procedures.

Funding Opportunities for Research and Research Training

The Institute of Education Sciences’ overarching priorty is research thal contribules o school readiness and improved academic achievement
for 8l students, and particularly for those whose education prospecis are hindered by inadequate education services and condiions. assaciated
with poverly, race/ethniclty, kmied English proficiency, disabity, and famiy circumstance. Piease read an Overview ol ES Research and
Research Trainng Grant Programs for background information before proceeding. Please note that not all of [ES” research and research training
programs are offered each funding year and that the requirements for research and research training programs may change from one year to
the next

The FY 2012 Research and Research Traning competeions are now closed. For FY 2013, the Instiute supports the folowing research and
research iraning programs {announced in the Federal Register on March 6, 2012)
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The Funding Opportunities page is where we have laid out the different steps that you need to go through
to apply for an IES grant. At Step 3, you can see where you download the RFA for the competition to which
you’d like to apply.



Applications Due June 21, 2012

* National Center for Education Research (NCER)
— Education Research Grants (84.305A)

— Statistical & Research Methodology in Education
(84.305D)

* National Center for Special Education Research
(NCSER)

— Special Education Research Grants (84.324A)
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The webinar today will focus on the application packages and the procedures that you need to follow in
order to submit an application under the first deadline date that we have this year—June 21, 2012. On
June 21, the National Center for Education Research (NCER) is accepting applications under two research
grant programs: the Education Research Grants Program identified by the CFDA number 84.305A; and the
Statistical & Research Methodology & Education Program identified by the CFDA number 84.305D. Finally,
the National Center for Special Education Research (NCSER) is accepting applications for one of its
research grant programs—the Special Education Research Grants Program identified by the CFDA
number 84.324A.



Finding Application Packages and
Application Instructions

* FY 2013 Application Packages and instructions are
available now on http://www.grants.gov
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You will find the application packages and those instructions that | mentioned—the IES Grants.gov
Application Submission Guide—on Grants.gov. What I’'m going to do now is switch over to my web
browser and we’re going to go to Grants.gov live. I'm going to walk you through the steps to find the
application packages.
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There are screenshots of these steps within the webinar presentation and the slides that you have
available to you. So, you can refer to those as I’'m going through this.

At the top left of the Grants.gov page is an area in red marked For Applicants. You need to go to Find
Grant Opportunities. | recommend that you do a Basic Search to find the IES grant application packages.
You would click on the top search function here to go to the Basic Search. The easiest way to find the
application packages for IES is to search by the CFDA number that | mentioned. For this particular search,
you need to enter the numeric part of that number in order to find all the available packages under a
specific Center’s grant competitions.

I’m going to do a search for NCSER’s packages. I'm going to enter 84.324 in the Search box. The search
results are everything available under 84.324—the Special Education Research Grants program. You see
that there are four grant opportunity packages here. The Open Date, on the left, is the date that those
funding opportunities were announced and became available. The Opportunity Title is what you need to
look for (e.g., Institute of Education Sciences Special Education Research).

One thing | want to point out is the number that’s appended to the CFDA number. | want this particular
opportunity title, 84.324A-1, because the “1” designates the package that’s used for the first competition

1



deadline in FY 2013, which is the June application deadline we’re talking about today. Right below it, you see
84.324A-2; that’s the package that you would use if you’re submitting an application to the Special Education
Research Program in September. That package isn’t there yet, so if you went there you wouldn't find anything.

I’m going to click on the opportunity title for the June deadline. Here’s a funding synopsis. It tells you the closing
date for these applications is June 21, 2012; so we’re in the right place. This is indeed Research in Special
Education, 84.324. Then, we want to go to the tab marked Application.

Then, a new window pops up. It is where you find the grant application for downloading. | can do another quick
check to make sure I've got the correct application—CFDA 84.324, Competition ID 84-324A, 2013 is the FY, and
the “-1” tells me it’s for the June deadline. The Special Education Research Download option is on the bottom-
right of the page.

After clicking on that, | can now download the Application Instructions—the IES Grants.gov Application
Submission Guide that | mentioned—or the application package. Again, you can do a quick check and make sure
that you have the right package.

We will come back to the application package later in the webinar. | just wanted to walk you through and show you
how to find your application package. There are screenshots within the webinar presentation that you can refer to
that show those different steps.

11



Downloading Correct Application Package

* Search by CFDA number

— Education Research (NCER): 84.305

— Special Education Research (NCSER): 84.324
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These are the screenshots that | just mentioned to you.

12
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These are the screenshots that | just mentioned to you.



* Grants.gov search will yield more than one
application package

* Download application package designated for
your competition and deadline date

— Look at Opportunity Title and CFDA number
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These are the screenshots that | just mentioned to you.
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Application Packages

* Include title of program
— e.g., Special Education Research Grants

* CFDA number
—e.g., 84.324A

* Number that indicates whether this is first or
second deadline for specific competition

— e.g., -1 to signify June competition
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These are the screenshots that | just mentioned to you.
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Connecting Research,
Policy and Practice

More on Grants.gov
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Before we go into more detail about Grants.gov, | just want to remind you that you can submit your
questions and we’ll be happy to try to answer them.



Grants.gov Registration

* START EARLY!

* |nitial registration may take five or more business days to
complete.

— NOTE: Grants.gov recommends allowing 4 weeks

* Annual update may take more than three days to
complete
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All right, the first and most important thing that you need to know about Grants.gov is that you need to be
registered with Grants.gov before you can submit an application. | strongly recommend that you begin the
registration process early. Initial registration on Grants.gov can take 5 or more business days to complete,
but please know that Grants.gov recommends that you allow up to 4 weeks for the registration process. If
you are not registered yet on Grants.gov, please go and do that as soon as this webinar is over.

If you're already registered, you have to update your registration every year. That can take up to 3 days to

complete. The first thing to do when you start working in Grants.gov is to make sure registration is in order
for you.
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Grants.gov Software Requirements

* Adobe software
— To read and complete application forms

— To convert Word, Excel, or other documents to PDF
documents

— You need at least Adobe Reader 8.1.2

— Grants.gov can help with checking software and
downloading version you need

* http://www.grants.gov/help/download_software.jsp
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Also, Grants.gov has specific software requirements for opening application packages and completing the
forms. You’ll need Adobe software on your computer. You'll need it to read and complete the application
form and convert your Word documents or Excel documents into PDFs that you can attach to the
application forms. Grants.gov requires that you have at least Adobe Reader 8.1.2. If you’re not sure what
version of Adobe you have or if you want to get the right version, Grants.gov has that for you. There’s a
link here you can visit to check your software and make sure you have what you need to complete your
application.

25



Application Submission

Must be submitted electronically using Grants.gov

Do NOT e-mail electronic copy to Program Officers
— This is NOT an official application

— It will NOT be sent forward for peer review

ies.ed.gov
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Please know that IES requires that you submit your application electronically through Grants.gov. Do not e-

mail a copy of an application to a Program Officer at IES. That will not count as an official application and
will not be reviewed.



Grants.gov Submission

« Applications received by Grants.gov are date- and
time-stamped
* Your application must be
— fully uploaded and submitted
— and date and time stamped by Grants.gov system
— no later than 4:30:00 p.m. DC time on deadline date
* Late applications will NOT be considered!
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Another very important point about Grants.gov is that when it receives an application it gives it a date and
time stamp. Your application must be fully uploaded and submitted with a date and time stamp no later
than 4:30:00 p.m., Washington, DC time on the application deadline date—i.e., June 21. Notice, I've put
seconds on the deadline time. If your application gets a time stamp of 4:30:02 Washington DC time on
June 21, your application is late and will not be reviewed. This is a hard and firm deadline. This is why one
thing I’'m going to repeat throughout the presentation today is to please do these things as soon as

possible—get registered, upload your application, and make sure you understand what you’re doing—
because you don’t want to miss that deadline.
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Grants.gov Submission

* Your application will be rejected, if you submit it in
paper format

+ Unless you qualify for one of the following
exceptions
— You do not have access to the Internet

— You do not have capacity to upload large documents to
Grants.gov

[ ]
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Now, your application will not be accepted if it is received in paper format, unless you qualify for one of two

exceptions—you don’t have access to the Internet or you don’t have the capacity to upload large
documents to Grants.gov.



If You Qualify for a Grants.gov

Submission Exception

YOU MUST...

* Submit a written statement that you qualify no
later than two weeks before application deadline
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If you think you qualify for one of those exceptions, you need to submit a written statement to IES no later
than 2 weeks before the application deadline.
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Grants.gov Submission Problems

If you experience technical problems submitting an
application through Grants.gov...
* Contact Grants.gov Support Desk
— 1-800-518-4726 or support@grants.gov
* Obtain Grants.gov Support Desk Case Number and
keep a record of it

* Contact your Program Officer and provide
explanation of technical problem

[ ]
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Now, if you have problems working in Grants.gov, please, please, please contact Grants.gov first. They
have a really great Support Desk. | have an 800 number here for the Support Desk. There’s also an e-mail
address. Please go to Grants.gov first, if you're having problems working in Grants.gov. Program Officers
will try their best to help you, but Grants.gov is going to be better able to help you work within that system.

When you contact the Grants.gov Support Desk, you will get a case number. It is very important that you
keep that case number and have it as a reference so that we can go back and review any problems you
may have had within the Grants.gov system. You can send that case number and a description of your
problem to a Program Officer at IES, so that we’re aware of any issues you may be having in the
Grants.gov system.
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Grants.gov Submission Confirmation

COMES BY E-MAIL
* 3 e-mails from Grants.gov
* Followed by 4" e-mail from the U.S. Department of
Education
[ ]
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Once you submit an application through Grants.gov, you need to pay attention to confirmation of the
submission. This confirmation comes by e-mail and there will be four e-mails in total. Three of those e-
mails come directly from Grants.gov and the fourth e-mail comes from the U.S. Department of Education
(ED). I'm going to describe those e-mails for you.
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From Grants.gov

1. First e-mail

— Confirms that you have attempted to upload an
application into Grants.gov

— Application tracking number assigned (e.g.,
GRANT00234567)

2. Second e-mail
— Application successfully validated by Grants.gov
— OR has been rejected due to errors

3. Third e-mail

— U.S. Department of Education has retrieved application
from Grants.gov

L ]
.
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The first e-mail from Grants.gov is simply an acknowledgement that you have begun to try to do something
in Grants.gov. You've started the upload process and Grants.gov is saying, “Okay, | recognize that you're
trying to upload an application.” At that point, Grants.gov will give you a tracking number. It starts with the
word “GRANT,” all in caps, followed by a series of numbers. That’s an important number for you to keep
handy so that you can track your application in Grants.gov.

The second e-mail from Grants.gov will tell you that your application was validated successfully—that’s
what you want to see—or that your application has been rejected with errors. Pay attention to e-mails.
Check for this kind of message from Grants.gov because you want to make sure that you're on top of
things, especially if Grants.gov says they’ve rejected your application due to errors.

Finally, the third e-mail from Grants.gov will tell you that ED has retrieved your application from the
Grants.gov system.

Okay, I’'m going to stop here. We have a question that came in about the e-mails.
Question: “Will the e-mails be sent to the office that submits the grant or to the principal investigator (PI)?”

Answer: That is a great question, and | think it will go to just the office that submits the grant. I'm not
100% certain. You can follow up with us later and we’ll let you know, or you could ask Grants.gov. That's a
good question for them. A lot of people miss these e-mails.
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Department of Education Confirmation

* 4th e-mail from the Department of Education with a
PR/Award number unique to your application

— e.g., R324A13XXXX

* Use this PR/Award number to track your application
from this point forward

* If your application is late (as determined by
Grants.gov), this e-mail will state that it was late and
your application will not be given further
consideration

[ ]
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All right, the final e-mail comes from ED. It assigns a new number to your application. We call it the
“‘PR/Award number.” This is a number that uniquely identifies your application.

For applications that will be submitted under FY 2013 competitions, the number will look something like
this. It will start with the letter “R.” If you’re submitting an application to the National Center for Special

Education Research, it will have “324”—part of the CFDA number unique to that particular research center.

It will also have the letter “A™—the competition accepting applications in June in the Special Education
Research Center. Then, there will be the number “13” to show us the FY of the submission. Then, the last
four digits will be the unique identifier for your application.

This PR/Award Number assigned to your application by ED is how you track your application moving
forward. If you have a question about your application and you want to send an e-mail to a Program
Officer, this is the number to use.

If your application was submitted late, this e-mail from ED will also say that your application was late and
will not be given further consideration.
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Track your application on Grants.gov

* Use the Grants.gov “Track My Application”
link to verify on-time, valid submissions

L]
.
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Now, in addition to those four e-mails, | strongly encourage you to track your application on Grants.gov in
those minutes, hours, days, immediately following the submission of your application. On Grants.gov, there
is a Track My Application link that will help you to verify your application was submitted on time and was

validated.
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Here on Grants.gov, under For Applicants, you can click on Track My Application. You will enter that
Grants.gov tracking number in that field in the middle and this will give you real time information about
where your application is in the submission process.

Question: “Is there a place to check, if my organization is already registered with Grants.gov?”

Answer: If there is an Office of Sponsored Projects at your organization, | would first check with them.
Registration occurs with a DUNS number for your organization. So, | believe there’s a way within
Grants.gov to check that out. You would go in and enter that DUNS number and other information about
your organization in Grants.gov. | would start there.

I’m going to move into application contents.
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Application Contents

* Whatis included in an application?

[ ]
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What goes into an application? There are a lot of pieces, so we’re going to go through them carefully here.
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Application Contents

* Research & Related (R&R) Forms (SF 424 form family)
* Project Summary/Abstract

* Project Narrative

« Appendices A, B, C and/or D

* Bibliography & References Cited

* Human Subjects Narrative

* Narrative Budget Justification

* Biographical Sketches of Key Personnel

 Lists of Current and Pending Funding

[ ]
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The first pieces of the application are the research and related R&R forms that come out of the SF 424
forms family. These forms are the things that you saw listed within the application package that | opened
for you. We'll go back in and open some of those forms later on in the webinar.

Another important piece of the application is a Project Summary/Abstract for your proposed research and
the Project Narrative—the real meat of your application. IES allows for four different kinds of appendices.
Some of those appendices are required, some are not. We’'ll talk about those appendices. You need to
include a Bibliography and References Cited for your Project Narrative. We also ask you to include a
Human Subjects Narrative. I'll talk more about that later in the webinar. A Narrative Budget Justification
explains the money you're asking for—the kinds of costs that are associated with your research. Then,
there are Biographical Sketches of Key Personnel on the team and Lists of Current and Pending Funding
for those Key Personnel.
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Research & Related (R&R) Forms

* Required fields are marked

— by an asterisk

— highlighted in yellow

— outlined in red
+ Use “Check Package for Errors” button
* Complete SF 424 Cover Sheet first

— Pre-populates other forms

[ ]
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We’re going to go through these contents, starting with the R&R forms. | have some screenshots here.
With these forms, please keep in mind that there are required fields on the forms. They’re really well
marked, so they’re hard to miss. They have an asterisk next to them, they’re highlighted in yellow, and
outlined in red. So for anything looking like that, you’ve got to put something there.

One thing that you can do when you’re filling out the forms in the application package is use a button at the
top of the package that says, Check Package for Errors. If you're missing something or if you’ve put
something in that doesn't belong, this Check Package for Errors button will take you right to the problem in
your application. This will, 9 times out of 10, save you from that terrible e-mail from Grants.gov that says
your application has been rejected with errors.

When you begin filling out the forms in the application package, | recommend that you start with the SF
424 Cover Sheet, because that will prepopulate a lot of the other forms in the package.
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Here is a screenshot of the application package we looked at before. At the top, I've circled in red the
Check Package for Errors button. Down at the bottom, you see a list of all the Mandatory Documents—all
the forms that you must fill out for your application package. The one that | have moved over for

completion is the SF 424 R&R Form.



SF 424 (Cover Sheet)
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Here’s a picture of that Cover Sheet. You can see the fields highlighted in yellow and outlined in red that
have an asterisk. Those are the fields you must fill out.

What I’'m going to point out for you now though is a field that is not required by the application package, but
it is something that IES wants you to fill out. That is Iltem 4b; it's up there at the top right. It's called the

Agency Routing Identifier.
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ltem 4b “Agency Routing Identifier”

¢ This item is used to

— Screen applications for responsiveness to competition
requirements
— Assign applications to appropriate scientific peer review
panel
* Your application may be rejected as non-responsive
or assigned inaccurately for scientific review of merit
if this field is not completed using correct topic and
goal codes

— See Grants.gov Application Submission Guide

[ ]
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This is a field that IES uses to screen your application for responsiveness to the competition requirements.
The information you put in Item 4b may determine how your application gets assigned for review by our
Scientific Peer Review Panels. So, even though this is not a required field on the Cover Sheet, you run the
risk of your application being rejected as non-responsive or assigned inaccurately for scientific review, if
you haven’t completed that correctly. So, | strongly encourage you to fill in that field and put in the correct
information.

For two of the competitions accepting applications in June—Education Research Grants (84.305A) and
Special Education Research Grants (84.324A). Those two grant competitions require that you pick a topic
area and a research goal for your proposed work. In the Grants.gov Application Submission Guide, there is
a table that tells you what the topic and goal codes are that should be used in Item 4b.
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Topic and Goal Codes

* Education Research (84.305A) and Special Education
Research (84.324A) requirement:
— Submission to a topic
— Submission to a goal

— See |ES Grants.gov Application Submission Guide for a
table listing topic and goal codes for both grant programs
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So, here we have the two competitions that require those topic and goal codes. | haven’t kept the table
here in the presentation, but it's part of the Grants.gov Application Submission Guide. It will tell you what
the codes are that you need to include. If you don’t know what topic you should be submitting to and you're

not sure what the goal is for your application, please contact a Program Officer and we can help you figure
that out.
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Other Project Information Form
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The Other Project Information Form is another really important part of the application package. This is
where you let IES know about things like human subjects involved in your proposed research and this is
where you attach a lot of the PDF files that contain that important substantive information about your
application. So, you can see there at the bottom—Item #7, the Project Summary/Abstract—is where you
would attach that PDF file and Item #8, Project Narrative, is where you attach your Project Narrative.
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Project Summary/Abstract

* Page limit: 1 page single-spaced

* Add as attachment (PDF file)
+ #7 of “Other Project Information” form
* Adhere to margin, format, & font size requirements

***|t is critical that you include in the abstract the
research topic and goal and that these agree with
Item 4b of SF 424 (R&R) Application for Federal
Assistance

[ ]
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The first important attachment here—the Project/Summary Abstract—has a page limit. It needs to be one
page, single-spaced. Again, it's added as an attachment, a PDF File. It goes at #7 of the Other Project
Information Form. You’ll need to make sure it follows all the formatting requirements that we’ll go over later
on in the presentation. Please, also make sure that the research topic and goal that you mention here in
your Abstract matches what you put in Item 4b. Make sure that there is consistency across the different
parts of your application.
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Project Narrative

* Page limit: see relevant RFA
* Add as attachment (PDF file)

+ #8 of “Other Project Information” form

[ ]
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The Project Narrative also has page limits, but you need to check the RFA to make sure that you are
following the proper page limits for your particular grant application. It's also added as an attachment, as a
PDF file. This goes at #8 on the Other Projects Information Form.
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Project Narrative

Four Sections (see relevant RFA)
1. Significance
2. Research Plan
3. Personnel
4. Resources

* Information for each section is detailed in the RFA
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Very briefly, again, you really need to look at the RFA for more details about the Project Narrative. Keep in
mind that it includes four sections: Significance, Research Plan, Personnel, and Resources. Detailed
information about what needs to be included in each of those sections is included in the relevant RFA.
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Project Narrative

* Concise
* Easyto read
* Pages are numbered consecutively

* Adhere to type/font size & format specifications for
entire research narrative
— Including footnotes

[ ]
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Because there are page limits, obviously you want to be concise in your Project Narrative. Make sure it's
easy to read. One thing | encourage you to do is to put page numbers on your Project Narrative.
Sometimes people don’t do that, and that makes it a little harder to read. Again, your Project Narrative
needs to follow all the formatting requirements that we’ll go over later.
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Appendix A

* Page limit: 15 pages single-spaced

* Include at end of the Project Narrative and submit as
part of same PDF file attachment

* Adhere to margin, format, & font size requirements
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Appendix A is limited to 15 pages, single-spaced. If you are including Appendix A as part of your
application, you need to put it at the end of your Project Narrative and submit it as part of the same PDF
file attachment at #8 on the Other Project Information Form. Again, follow those formatting requirements.
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Appendix A

INCLUDE
* Figures, charts, or tables that supplement text
* Examples of measures to be used in the project

* Resubmissions

— Use up to 3 pages to describe how revised proposal is
responsive to prior reviewer feedback

— Indicate prior application number (A New Requirement!)
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Appendix A is where you can include things like a figure, chart, or table that would supplement the text in
your Project Narrative. You could also include things like examples of measures that you would be using in
the project.

A new requirement this year—if you are submitting a revised application (e.g., you submitted an application
last year to IES, you received reviewer feedback, and you're revising and resubmitting that project idea) —
you must use up to three pages of Appendix A to describe how you are being responsive to that reviewer
feedback in this revised application. Please keep in mind that this is now a requirement. If you are
resubmitting an application, you must have that response to reviewers and you’re limited to up to three
pages of Appendix A to do that.
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Appendix B

* Page limit: 10 pages single-spaced

* Include at end of Appendix A and submit as part of
same PDF file attachment

* Adhere to margin, format, & font size requirements

[ ]
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The second appendix that you can include in your application is Appendix B. It is limited to 10 pages,
single-spaced. If you’re including Appendix B, it goes at the end of Appendix A (which follows your Project

Narrative) in the same PDF file, adhering to all formatting requirements.
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Appendix B

INCLUDE

* Curriculum materials

* Computer screen shots

* Test items you will develop

* QOther materials used in intervention or assessment

[ ]
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Appendix B is where you can include things like examples of the curriculum materials that you'll be looking
at in your research. You can put computer screenshots there. You might include examples of test items
that you’re planning to develop or any other kinds of materials that are going to be used in your
intervention or assessment.



Appendix C

* Page limit: None

* Include at end of Appendix B and submit as part of
same PDF file attachment

+ Adhere to margin, format, & font size requirements

[ ]
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The third appendix is Appendix C. There is no page limit for Appendix C. Appendix C follows Appendix B as
part of that same PDF file attachment and adhering to formatting requirements that we’ll go over later.
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Appendix C

INCLUDE

* Letters of agreement from research partners
— e.g., schools, districts, consultants

* Do not reduce size of the letters

» Letters should clearly indicate understanding of time,
space, and resources that will be required, if the
application is funded

[ ]
:
ies.ed.gov 108 s

Appendix C is a really important appendix for IES applications. This is where you include Letters of
Agreement from research partners. If you will conduct an evaluation impact study of a curriculum and will
work in 40 schools, you want letters from those schools showing that they agree to be part of that
research. Please don’t reduce the size of those letters because there’s no page limit to Appendix C. So,
you can include them full-size and include as many letters as you have. Importantly, make sure that those
letters show that these research partners understand what they’re going to have to do should you receive
an award.
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New this year — Appendix D

Required only for the Effectiveness Goal

* Page limit: 5 pages single-spaced

* Include at end of Appendix C and submit as part of
same PDF file attachment

* Adhere to margin, format, & font size requirements
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New this year, we have a fourth appendix that might go in your application. This is Appendix D, but notice
it's only required for a very specific type of application—an Effectiveness Goal application to either
Education Research (84.305A) or Special Education Research (84.324A). The page limit for Appendix D is
five pages, single-spaced. If you’re submitting an Effectiveness Goal application, you need to include
Appendix D after Appendix C, as part of that same PDF file, with the same formatting requirements.
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New this year — Appendix D

Required only for the Effectiveness Goal

INCLUDE
* Data-sharing plan
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But again, it’s only for the Effectiveness Goal. So, Appendix D will not apply to many applications.
Appendix D is where you would include your Data-Sharing Plan for an Effectiveness Study. You can see
more about the requirements for the Data-Sharing Plan in the RFAs for those two competitions.

Question: “Should the Narrative include a table of contents? Would that page be counted?”

Answer: Please do not include a table of contents. It’s tempting, but we don’t ask for one. | wouldn't want
to risk it being counted as part of the page limit. Thank you for asking that question. You do not need to
include a table of contents.
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Bibliography and References Cited

* Page limit: None

* APA style

* Add as attachment (PDF file)

* #9 of “Other Project Information” form

* Adhere to margin, format, & font size requirements
* Complete citations

[ ]
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Bibliography and References Cited does not have a page limit. We encourage you to use APA style. It's
also added as an attachment on the Other Project Information Form. It goes at #9, adhering to formatting
requirements. Please include complete citations.
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Human Subjects Narrative

* Page limit: None
* Add as attachment (PDF file)

* |tem 12 (“Other Attachments”) of “Other Project
Information” form

* Submit exempt research narrative or nonexempt
research narrative

[ ]
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IES does not require that you have Institutional Review Board (IRB) approval in place for the research that
you’re proposing in your application, but we do require that you include a Human Subjects Narrative. There
is no page limit to the Human Subjects Narrative. It's also added as a PDF file attachment. It goes at ltem
12 on the Other Project Information Form. The content of this narrative needs to explain whether you feel
your research is exempt or not from the Human Subjects requirements.
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Human Subjects Narrative: Exempt

* 6 exemptions listed in IES Grants.gov Application
Submission Guide

INCLUDE

* Information on involvement of human subjects to
determine whether exemptions are appropriate
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Information about the Human Subjects Narrative is found in a lot more detail in the IES Grants.gov
Application Submission Guide, so you can look there for more help with this. There are six exemptions
listed. Basically, you need to include information in the Human Subjects Narrative for ED to decide whether
those exemptions are indeed appropriate for your proposed research should your grant be funded.
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Human Subjects Narrative: Nonexempt

INCLUDE

* Human subjects involvement & characteristics
* Sources of materials

* Recruitment & informed consent

* Potential risks

* Protection against risk

* Importance of knowledge to be gained

* Collaborating sites
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If you believe that your research is non-exempt, you need to include standard information about the human
subjects who will be involved, their characteristics, recruitment and informed consent procedures, any
potential risks, and how you’ll protect your human subjects against risk.



Research & Related Budget
(Total Fed+Non-Fed) Form
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This is the Budget Form that you need to complete. There are some tricky little pieces to the Budget Form
that | want to make sure we go over today. Again, you see the yellow highlighting, the red outlines, the
asterisks—those are all required fields.



The first thing | want to do is talk about two very common mistakes that applicants make when they fill out

the Budget Form.

applicants make when filling

ies.ed.gov

Connecting Research,
Policy and Practice

Common mistakes

out the budget form
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Participant/Trainee Support Costs
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The first one refers to this piece of the Budget Form, Section E, which is circled in red down at the bottom
left. This is the section for Participant/Trainee Support Costs. If you’re submitting an application under the
June deadline, you will not use this section of the Budget Form.
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* Only use Participant/Trainee Support Costs category
on training grant application
— i.e., 84.305B or 84.324B
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You would only use this particular category if you were applying for a training grant, which are CFDA
numbers 84.305B and 84.324B. There are no training grant programs accepting applications in June. So, if

you’re putting together a budget for an application to the June deadline, you will not put any information in
Section E.



Time Commitment
of Senior/Key Personnel
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The other tricky piece of the Budget Form is the time commitment field for senior/key personnel and I've
circled that in red here. You can enter calendar months OR academic and summer months.
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* Fill in the Calendar months or the Academic &
Summer Months that each key person will be
working in each project year
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IES would like it, if you would put in calendar months. However, if you need to put in academic and
summer months, that’s okay too. Do one or the other. So, either do calendar months OR do academic and
summer months. IES wants to know what the time commitment is for key personnel over a calendar year
period. When you get to the Narrative Budget Justification, if you’ve entered academic and summer
months in the Budget Form, your Budget Narrative should tell us what the calendar year effort is for that

particular person.
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Narrative Budget Justification

* Page limit: None

* Add as attachment (PDF file) to R & R Budget Total
Federal + Non-Federal form

+ Adhere to margin, format, & font size requirements

* Create single document with budget justification for
all years of entire project

« Attach PDF file at Section K of the first budget period
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The Narrative Budget Justification has no page limit. It's also added as a PDF file attachment. It gets
attached to the Budget Form. You want to make sure that the Narrative Budget Justification follows the
formatting requirements, and provides a budget justification for all the years of your project. So, if you'’re
submitting a 3-year project application, the Narrative Budget Justification needs to describe costs over
those 3 years of the project. The tricky thing is the Narrative Budget Justification gets attached to the first
budget period of the Budget Form.
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Research & Related Budget
(Total Fed+Non-Fed) Form
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So, when you’re here in Budget Period 1 at the top of the screen and down at the bottom left is Section K,
Budget Justification—that’'s where you attach the Narrative Budget Justification. When you do that, the
next budget period will open up for you.



Narrative Budget Justification

* Provide sufficient detail to allow reviewers and IES to
judge whether costs are reasonable

* Make sure narrative justification aligns with budget

* To allow for easy cross-checking, organize narrative
justification
— Within year by category
— OR within category by year
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Because there are no page limits, please include sufficient detail, so that reviewers and IES can decide
whether the costs you're asking for are indeed reasonable given the research you're proposing. Also, make
sure that the Narrative Budget Justification aligns with the Budget. You could organize the Narrative
Budget Justification within year by category. So, you could say, “In year one, here are the Key Personnel
...”and on and on down through the list of the different sections of that Budget Form. Or you could go
category by year. It's up to you. Just make sure that Budget Narrative is aligning with the actual Budget
Form being included.
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More on Narrative Budget Justification

* Subawards should not duplicate costs in main award

* Include time commitments (calendar year % effort)
and descriptions of responsibilities of Pl and other
key personnel

* Clearly indicate cost-shares

— e.g., donation of personnel time, lab space
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You want to make sure that the costs associated with any subawards on your project don’t duplicate things
that you’ve included in the main project budget. If you have travel for the person who'’s at the subaward
institution, make sure they’re not charging for that same travel in their subaward budget. In other words,
don’t duplicate the cost of that same travel in your project budget.

Make sure you describe the time commitment of personnel in the Narrative Budget Justification as the
calendar year percent effort. Over a 12-month calendar year period, how much time is this person putting
in on the project. Here’s a great place to describe the responsibilities of the Pl and other key personnel.

This is also where you can let IES know about any cost shares (donation of personnel time or lab space)
that you will have in your project. This is not a requirement for IES, but you can tell us about this if this is
something that applies to your application.

69



The Indirect Cost Rate

* Use institution’s negotiated federal indirect cost rate
* Use off-campus indirect cost rate where appropriate

* Don'tinclude as direct costs things that are really
indirect costs

— as defined by your negotiated agreement
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Within the Narrative Budget Justification, you also need to describe your institution’s negotiated federal
indirect cost rate. IES reminds you to use the off-campus indirect cost rate when it's appropriate. Pay
attention to what the negotiated agreement specifies. Don’t include things as direct costs that really are
covered by your indirect cost rate.
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More on Indirect Costs

* If your institution does not have a federally
negotiated indirect cost rate

+ Consult member of the Indirect Cost Group (ICG)
http://www2.ed.gov/about/offices/list/ocfo/fipao/icgreps.html

* They will help you estimate the indirect cost rate to put in
your application

[ ]
:
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If your institution doesn't have a federally negotiated indirect cost rate, you should contact a member of the
Indirect Cost Group. I've given the web address here. These are very helpful people. They will help you to
figure out how to get a federally negotiated rate. They will help you estimate the temporary indirect cost

rate you should put in your application.
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Subaward Budget

* Use R & R Subaward Budget (Fed/Non-Fed)
Attachment(s) Form
— listed under Optional Documents

» Extract and attach budget form (PDF document) for
each institution that will hold subaward on grant

* Separate budgets are required only for
subawardee/collaborating organizations that
perform substantial portion of project

[ ]
:
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Okay, now moving on to Subaward Budgets. This can be a very confusing and tricky part of your
application. If you are including any subawards on your project, please pay close attention. If you are
including a subaward, you need to include a budget for that subaward and you need to use the R&R
Subaward Budget Attachment(s) Form. This is listed under Optional Documents. That’s because not every
applicant will have a subaward. If you have a subaward, you should use this particular form. Using this
form, you will both extract and attach a Budget Form as a PDF document for each institution that holds a
subaward on the grant. Keep in mind that separate budgets are only required if that other organization is
performing a substantial portion of the work. So, use your discretion.

Question: “If you're developing a curriculum and then working offsite once the curriculum is developed, do
you use the offsite rate for the entire grant project or only for those activities done offsite?”

Answer: My understanding is that you would use the off-campus rate only for the activities done offsite.
I've seen people use both rates within their applications. | would double-check with your Sponsored
Projects Office, if you have one and they can give you guidance on that as well, but that sounds like a
reasonable scenario.
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R&R Subaward Budget (Fed/Non-Fed)
Attachment(s) Form

:
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Here’s a picture of the R&R Subaward Budget Attachment Form. See the big button in the middle? Click
here to extract the R&R Budget Attachment. Then below, you see a list—Please attach Attachment 1. That
would be, if you have one subaward. That's where you would put their particular subaward budget. If you
have a couple of subawards, you just keep going down the list. If you tried to attach something here that
you did not extract from this form, this will cause an error in Grants.gov and they will reject your
application. If you have a subaward, only work from this particular form.
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Biographical Sketches of Key Personnel

« Attach as single PDF file for each key person
* Page limit

— Each biographical sketch is limited to 4 pages

— i.e., abbreviated C.V.

* Adhere to margin, format, & font size requirements
* Attach this PDF at “Attach Biographical Sketch” field
of Research and Related Senior Key/Person Profile

(Expanded)

[ ]
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Moving on to Biographical Sketches of Key Personnel... For each key person working on the project (i.e.,
the Principal Investigator [PI], any Co-Pls, any Co-Investigators), you need to attach a single PDF file for
each of those key personnel. There is a page limit on this biographical sketch. It needs to be no longer
than four pages. | like to think of it as an abbreviated CV. Follow the formatting requirements, and use the
Research and Related Senior/Key Person Profile Expanded Form.
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OMB Number. 4040-0001
Expiration Date: 06/30/2011

RESEARCH & RELATED Senior/Key Person Profile (Expanded)

PROFILE - Project Director/Principal Investigator

erofoc | | cmesthame_ ]| MeddieName][
* Last Name: | | sumx
Postion/Title: | ] Department | ]
Organization Name: | Division:
* Streat1: |

Streat2 |

“ city: | county parien: | |

* State: ] Province. | ]
* Country: [ gsa: | 'apwmm\cma!

* Phane Number [ ] Fax nunber ]

* E-Mail. | |

Credential, e g , agancy login \

* ProjectRole: ooor | Other Project Role Category:

Degree Type:

e —

_Attach Biographical Sketch  — — || [Add Atachment | [ Delsto Atachmant] [ Viow Atiachment

Attach Current & Pending Support | [AadAachment | (Dot Atscimont] [iw st

[ PROFILE - Senior/Key Person 1 |

i ek grnces i =1 *First Name 1 Middie Name: 1 ]
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;
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On that form the tab for Attach Biographical Sketch, which I've circled, is down there at the bottom.



Lists of Current & Pending Support

« Attach list as single PDF file for each key person
* Page limit: 1 page single-spaced
* Attach this PDF at “Attach Current & Pending

Support” field of Research and Related Senior
Key/Person Profile (Expanded)

[ ]
:
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New last year, we’re asking for a separate list of current and pending support for each key person. This list

is limited to one page, single-spaced. It goes on that same form | showed you using the Attach Current &
Pending Support field.



L) Pl il ot the folloming fenm.

RESEARCH & RELATED Senior/Key Person Profile (Expanded)

OMB Number. 4040-0001
Expiration Date: 06/30/2011

PROFILE - Project Director/Principal Investigator

Prefix | | * First Name

Middie Name:

* Last Name: |

| sum|

Postion/Tite: |

| Department |

Organization Name: |

| Division:

* Streat1

]

Streat2.

* ity

Y Gount Pasi |

]

* State

“ Country |usa: unITED STATES

| = ip 1 Postal Cade

* Phone Mumber [

| Fox Number [

* E-Mail |

]

Credential, e g., agency login ‘

“ ProjectRole: [or/pr

-| Other Project Role Category: \

Degree Type:

Degree Year

“Attach Biographical
ach Current & Pending Support |

] [Add Anachment | [ Dol

T~ Add Attachment

PROFILE - Senior/Key Person 1

[
alleisis

sovinces fix -l *First Name

ies.ed.gov

| Middie Name.

1
L]
.
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It's right below the Biographical Sketch field.

Question: “If you have outside consultants on your grants who are key project members, do you need to
submit a subaward for them?”

Answer: Not necessarily, that sounds like a situation where you would use your discretion. | would also
recommend that you contact your Program Officer here at IES and ask their advice for that as well.



Other Mandatory Forms

* Project/Performance Site Location(s) Form
— Allows for 8 sites
* Assurances for Non-Construction Programs (SF 424B)

* Dept of Education Combined Assurances (ED-80-
0013)

[ ]
:
ies.ed.gov 108 s

There are other mandatory forms in the application package that you need to complete. The first is the
Project/Performance Site Location(s) Form. This allows for the entry of up to eight different sites. Then,
there are the Assurances for Non-Construction Programs Form and the Department of Education
Combined Assurances Form.
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. . piration Date: 08/317
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Here’s a screenshot of the Project/Performance Site Location(s) Form. Notice again the yellow/red fields
with asterisks. Notice that here a DUNS number is not required, but you do need to enter the

Congressional District Code. There’s information about finding those codes in the Grants.gov Application
Submission Guide.

Here, you would certainly include the applicant organization and any subaward organizations. You could

include the schools or school districts where you might be working. Again, that shouldn't pose a problem,
because you don’t need to include a DUNS number on this form.

79



OMB Numbar 4040-0007
Expiration Date: 082012014

ASSURANCES - NON-CONSTRUCTION PROGRAMS

= Public reporting burden for this collection of information Is estimated to average 15 minutes per respanse. including time for reviewing
instructions. searching existing data sources, gathering and maintaining the data neaded, and completing and reviewing the collection of

information. Send corments regarding the burden estimate or any other aspect of this collection of information, including suggestions for

reducing this burden, to the Office of Management and Budgst, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE:

Certain of these assurances may not be applicable to your project or program. If you have questins, please contact the

awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances.

If such is the case. you will be nolified.

As the duly authorized representative of the applicant, | certify that the applicant:

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning. management
and completion of the project described in this.
application.

2. Wil give the awarding agency. the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books. papers, of
documents related to the award; and will estabiish a
proper accounting system in accordance with generally
accepled accounting standards or agency directives.

hitefnes e o ncen 3. WIll establish safeguards to prohibit emplovees from

ies.ed.gov

Actof 1973, as amended (29 U.S.C. §794). which
prohibits discrimination on the basis of handicaps: (d)
the Age Discrimination Act of 1975, as amendad (42 U
S.C. §§6101-6107), which prohibits discrimination on
the basis of age: (€] the Drug Abuse Office and
Treatment Act of 1872 (P.L. 82-255), as amended,
relating to nondiscrimination on the basis of drug
abuse! (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Actof 1970 (P.L. 31-616). as amended. relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism: (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.5.C. §5290 dd-3 and 290
ee- 3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Titie Vil of the Civil
Rights Act of 1968 (42 U.S.C. §53501 et seq.). as

L]
;
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Here’s a screenshot of the Assurances for Non-Construction Programs Form.
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Combined Assurance
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drug-free workplace by
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ianed q nguage of this
it ises. el gere/nc en/ certification be included in the aws jocuments for all subawards
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And the Combined Assurances Form.

What I’'m going to do now is go back to the application package that we downloaded earlier and just show
you some of the forms. Here’s the Application Package. Here’s the Check Package for Errors button that |
talked about earlier. Let’s go ahead and open up the Cover Sheet and see what that looks like. So, down
here in Mandatory Documents, | click on SF 424 R&R Form. | click this arrow in the middle to move the
form to complete. It goes over to the box on the right—SF 424 R&R under Mandatory Documents for
Submission. Click on that and then finally, Open Form. And there it is.

Here’s Item 4b that | talked about—Agency Routing Identifier. You would need to enter a DUNS number on
this form. Notice when | put the mouse over different fields, that information pops up about what goes in
that field—legal name of the applicant organization, type of applicant. It's a dropdown menu. See? It's
telling me | have to say what type of applicant this is before | can say what type of applicant code.

Moving back up, I'm going to show you the Budget Form—so R&R Federal/Non-Federal Budget, Move
Form to Complete, click on that Open Form and there’s our budget. See? It requires the DUNS number
here. You would click that it's a Project budget, not a Subaward budget. Here are those calendar/academic
and summer months | talked about for key personnel. Moving down to the last page of the first budget
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period, there’s where you would add that budget justification. Until | add something there, notice I’'m on Budget
Period 1 and there’s no Budget Period 2. So, until | attach that Budget Justification, it will not open up a new
budget period for your project.

Let’s look at the Other Project Information Form. That’s where you’re going to add all those different attachments
like your Abstract and your Project Narrative. Other Project Information Form Open—there it is—questions about
Human Subjects. There’s a lot of detailed instructions in the Grants.gov Application Submission Guide about how
to answer these, so make sure you follow those instructions. If Human Subjects are involved—yes. Then, it asks
me, “Is it exempt or non-exempt?” We’re going to say, “No.” Now, this is the tricky part. Read the Grants.gov
Application Submission Guide, if you get to this point and it asks you about the IRB review pending.

Moving down, here’s where | attach the Project Summary Abstracts. Here’s where | attach the Project Narrative,
Bibliography, and References Cited. At Item 10, we don’t ask for an attachment. Item 12 is where you would
attach the Human Subjects Narrative.
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Connecting Research,
Policy and Practice

Application Format
Requirements
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Now, we’ll talk about application format requirements.
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Format Requirements

For: Abstract; Project Narrative; Appendices A, B, C, and D;
Bibliography and References Cited; Human Subjects Narrative;
Narrative Budget Justification; Biographical Sketches; Lists of
Current and Pending Funding

Page
* 85inX1lin

* Onone side only
* 1-inch margins at top, bottom, & both sides

[ ]
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All of the formatting requirements that I'm going to go over now apply to the Abstract, the Project Narrative,
the four appendices, your Bibliography and References Cited, the Human Subjects Narrative, the Narrative
Budget Justification, the bio sketches, and the Lists of Current and Pending Funding.

A page is defined as 8.5 x 11 inches, on one side only, with one-inch margins all around.
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Format Requirements

For: Abstract; Project Narrative; Appendices A, B, C, and D;
Bibliography and References Cited; Human Subjects Narrative;
Narrative Budget Justification; Biographical Sketches; Lists of
Current and Pending Funding

Type size/font size

* Height of letters must not be smaller than 12 point

* Type density, including characters and spaces, must
be no more than 15 characters per inch (cpi)

* No more than 6 lines of type within a vertical inch

[ ]
:
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The height of the letters that you include must not be smaller than 12-point font. There’s some information
here about type density and lines of type within a vertical inch.
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Format Requirements

For: Abstract; Project Narrative; Appendices A, B, C, and D;
Bibliography and References Cited; Human Subjects Narrative;
Narrative Budget Justification; Biographical Sketches; Lists of
Current and Pending Funding

Spacing
* Text must be single-spaced

[ ]
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Please make sure that you use single-spaced text.
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Format Requirements

For: Abstract; Project Narrative; Appendices A, B, C, and D;
Bibliography and References Cited; Human Subjects Narrative;
Narrative Budget Justification; Biographical Sketches; Lists of
Current and Pending Funding

Graphs, Diagrams, Tables

* Graphs, diagrams, tables, & charts must reproduce
well in black & white
* Conform to same type size requirements
* Figures, charts, tables, & figure legends may be
smaller in size but must be readily legible
ies.ed.gov T 108 e

For things like graphs, diagrams, and tables, you can use color. However, keep in mind that if IES prints
out your application and reproduces it in paper format, it will only be done so in black and white. You just
want to make sure that anything in color is reproducing well in black and white—that you are still conveying
the same information.

In general, you want to conform to those same type size requirements, but we do allow the things in
legends to be a little bit smaller in size. Obviously, make sure it can be read. Use your discretion there.
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Reminders about Page Limits

* Project summary/abstract: 1 page

* Project narrative: See relevant RFA

* Appendix A: 15 pages

* Appendix B: 10 pages

* Appendix D: 5 pages (Effectiveness Goal only)
* Each biographical sketch: 4 pages

* Each list of current & pending funding: 1 page

[ ]
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Just some reminders about page limits for things within your application—there is a one-page limit for the
Project Summary/Abstract. For the Project Narrative, you need to check out the RFA and see what those
requirements are. Appendix A is always limited to 15 pages. Appendix B is always limited to 10 pages. If
you need to include Appendix D, if you’'re submitting under the Effectiveness Goal, you need to include a
five-page Appendix D describing your Data-Sharing Plan. Each biographical sketch is four pages long, and
each List of Current and Pending Funding is one page in length.
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No page limits for

« Appendix C

* Bibliography and References Cited
* Human Subjects Narrative

* Narrative Budget Justification

[ ]
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Remember Appendix C does not have a page limit. Include all of those Letters of Agreement that you have
from your research partners. The Bibliography is not limited in any way in terms of page limits, the Human
Subjects Narrative has no page limits, and the Narrative Budget Justification has no page limits.

88



C

ies.ed.gov

General Program Information

onnecting Research,
Policy and Practice

L]
;
‘108 s
s

Now, I'll talk a little bit about some general program information.
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Eligibility Information

« Applicants must have ability and capacity to conduct
scientifically valid research

* Cost sharing or matching is not required

[ ]
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People often ask us, “Who is eligible to apply?” We define eligibility broadly and simply say that you, as an
applicant, you need to have the ability and the capacity to conduct scientifically valid research. So, what is
your expertise? What institutional resources are you bringing to this project? These are things you need to
make clear within your application.

Finally, keep in mind that cost sharing or matching is not a requirement for an IES application.
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Award Information

« Awards will depend on availability of funds

* Number of awards depends on quality of
applications received

* Size of awards depends on scope of projects
proposed

[ ]
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Awards will always depend on the availability of funds. The number of awards depends on the quality of

applications that are received. Also, importantly, the size of an award depends on the kind of project you're
proposing.



Award Information

* Maximum dollar amount & Maximum project
length for total funding

+ See relevant Request for Applications

* Applications that exceed the maximum will be found
non-responsive and will NOT be sent forward for
peer-review!

[ ]
:
ies.ed.gov 108 s

There are now maximum dollar amounts and maximum project lengths for total funding. You need to check
out the RFAs to figure out what those are. They vary depending upon the program and for 84.305A and
84.324A, the goal that you're applying under.

Applications that exceed the maximum will be found non-responsive and will not be sent forward for peer
review. So, please pay very close attention to the project length maximum and the dollar amount maximum
for awards.

Question: “If your research includes human subjects research but an IRB has not been submitted by the
time of the application, how do you answer the question that you mentioned was tricky?”

Answer: Please read the IES Grants.gov Application Submission Guide for a full description. Basically, if
you get to the point in the form where it asks, “Is an IRB review pending?” only answer “No” if a data is
available for IRB approval. Answer “Yes” if an IRB approval date is not available. See p. 20 of the IES
Grants.gov Application Submission Guide for more details.
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I’m going to move into some final reminders.
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Application Checklist

* Provided in Grants.gov Application Submission Guide
to determine that you have

— Provided required information for each mandatory form in
Grants.gov electronic application package

— Attached correct PDF files to proper form

— Completed certifications & assurances

L]
.
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In the Grants.gov Application Submission Guide that | mentioned, there is a checklist. This checklist can
help you make sure that you have each piece of your application ready to go. You can check to make sure
that you have filled out each of those mandatory forms in the Grants.gov electronic application package.
You need to make sure that you have attached the correct PDF file to the proper form. You can double-

check that you've completed all those certifications and assurances.
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Application Checklist (cont.)

* Use “Check Package for Errors” button on application
package

¢ Upload application and confirm validation by
Grants.gov before 4:30:00 p.m. DC time on
6/21/2012
— Use “Track My Application” on Grants.gov
— Pay attention to e-mails (4 in total)
— Look for PR/Award number and date/time stamp

[ ]
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The checklist will also remind you to use the Check Package for Errors button on the application package.
Also, remember, you have to upload your application and confirm that it's validated by Grants.gov before
4:30:00 p.m., Washington, DC time, on June 21, 2012. Remember that you can use the Track My
Application button on Grants.gov. Please pay attention to your e-mails. There will be four in total. You
should be looking at the content of all those e-mails—Grants.gov has received it, Grants.gov has validated
it, Grants.gov has sent it to ED, and ED has it and gave it a PR/Award number.
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Remember to...

* Register for Grants.gov early
* Review Grants.gov Application Submission Guide

— For information on filling out forms and uploading
applications

— http://ies.ed.gov/funding/13rfas.asp

* Download application package designated for your
competition and deadline

[ ]
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Finally, please remember to register for Grants.gov early. If you're already registered, please make sure
your registration is updated. Look at the Grants.gov Application Submission Guide. There, all the
information I've gone over today and more details are provided about the forms and how to fill them out.
Remember to download the application package designated for your competition and deadline.
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And remember to...

= SUBMIT YOUR APPLICATION EARLY!

— 3 or 4 days in advance

* Verify submission is OK using “Track My Application”
— https://apply07.grants.gov/apply/checkApplStatus.faces

[ ]
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Also, we recommend that if it's at all possible, submit your application a little bit early—like 3-4 days before
the deadline date. Things can get jammed up on Grants.gov on June 21 due to volume. You don’t want to

run into a position where you’re racing against the clock and maybe Grants.gov is being slow because of
high volume.

Go to Track My Application to verify that your submission is okay.
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And last but not least...

* Contact relevant Program Officer

— to learn more about substantive requirements for proposal
— for help with completing forms in application package

[ ]
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Last but not least, IES always encourages you to contact the relevant Program Officer. We can help you
understand the substantive requirements for a proposal. We can always try to help you complete those
forms in the application package, if any questions come up.
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http://ies.ed.gov/funding

http://www.grants.gov
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All right, so I’'m going to put up our two important websites: http://ies.ed.gov/funding and http://www.grants.gov.

In the time remaining on the webinar, | will go over any last questions that have come in. | have a couple things that
have come in. Here somebody has raised the question of color in tables, figures, charts, etc. This is a really good
point. Color is usually used to convey meaning in tables and charts. So, if you’re using color and it’s reproduced in
black and white, maybe some important information will be lost. We just recommend that you keep that in mind
when you're creating charts, figures, and tables to include in your application. It's probably best to do it in black and
white.

For those of you who are at a university, it will be your Sponsored Projects Office that submits your application. They
will probably ask you to give them the application ahead of the deadline, so that they have plenty of time to get it
submitted. | would recommend that you follow up with your Sponsored Projects Office and make sure that they have
been able to submit it and they haven’t had any problems. Make sure that the communication between the
Sponsored Projects Office and the Project Director or Pl is maintained throughout the process.

Thank you very much for joining the webinar today.

This concludes today’s webinar, Application Process, part of the Research Funding Opportunities webinar series.
Copies of the PowerPoint presentation and a transcript from today’s webinar will be available on the IES website
shortly.

Thank you and have a wonderful day.
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